City of WILLMAR
CUSTODIAN/

BUILDING MAINTENANCE
APPROVED:          April 5, 2000                                

REVISED:             January, 2011
REVISED:            May 16, 2011                                

REVISED:                                                                 

Position Title: Custodian/Building Maintenance
Department: Public Works

Department Head: Public Works Director

Immediate Supervisor: Public Works Director

Pay Range: 3   FLSA Status: Non-exempt

Purpose

Performs non-supervisory manual and skilled work to maintain building equipment, perform remodeling and other carpentry work and clean work areas.

Organizational Relationships
Communicates with: Internally - Custodian, City Administrator, other City employees while

 working in departmental areas; Externally - sales; contractors; electrician; City and other.

Provides some work direction to: Custodian and part-time employees.

ESSENTIAL FUNCTIONS
Keep supervisor informed of all pertinent matters.

Advise supervisor of any property damage or necessary repairs/maintenance work.

Perform routine maintenance on building equipment and systems: adjust oiling filters; clean          and maintain equipment; change filters; repair/replace motors; trouble shoot/repair venting,          heating and cooling problems; and operate and balance municipal hot water system.

Strip and wax floors in assigned buildings.

Ensure buildings are locked when finished with work tasks.

Other Duties and Responsibilities
Set up for meetings at Community Center and City Auditorium: set up and take down tables 
  and chairs, voting booths and other equipment; and load and unload chairs for Arena.

Sweep, vacuum and scrub all floor surfaces; and clean carpets at City Hall and Auditorium.

Empty all trash in office and common areas.

Dust and wash walls, mirrors, doors and windows.  Sanitize sinks, toilets, showers and locker

 rooms.

Perform other related duties as assigned or as apparent.

Required Knowledge, Skills and Abilitiestc \l1 "Required Knowledge, Skills, and Abilities
Knowledge of building maintenance practices and procedures.

Knowledge of applicable state and federal safety laws, rules and regulations, pertinent City

 ordinances and building codes, and safety-related practices and procedures.

Skill in trouble shooting and solving building equipment problems.

Skill in using power and hand tools.  

Ability to read and understand plan blue prints.

Machines, tools and equipment used:  table saw, jig saw, skill saw, sander, rowter, drill press, miter saw, radial arm saw, grinder, joiner, hand drill, snow blowers, floor scrubber, air handlers, heating pumps and air conditioners.

MINIMUM QUALIFICATIONS
High school degree or equivalent with some specialized training in HVAC, carpentry, building electrical systems and three to five years of experience in building maintenance or closely related areas.  

Preferred Qualifications
Two or more years of experience in general building and equipment maintenance.

Working Conditions
Spends majority of time indoors but travels from building to building.  Some time is spent outdoors removing snow and attending to building maintenance.  Performs physical movements such as bending/stooping, crouching/kneeling, pushing/pulling, and twisting/turning for cleaning and carpentry tasks.  Performs repetitive movements for cleaning and carpentry tasks.  Occasionally works in confined spaces such as elevator pit and on ladders.  Lifts objects using a variety of movements.  Exposure to irritants/fumes, hazardous chemicals, infectious diseases, and noise.  Uses vision, hearing, sense of touch, and sense of smell.
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